Job Title: Water and Sewer Assistant Manager  
Department: Public Works / Utilities  
Reports To: Water and Sewer Manager  
FLSA Status: Exempt / Full-Time

Position Summary:  
The Water and Sewer Assistant Manager supports the daily operations, maintenance, and administration of the district’s water distribution and wastewater collection systems. This role assists in supervising staff, ensuring regulatory compliance, coordinating projects, and maintaining reliable and safe utility services for the community.

Key Responsibilities:
· Assist the Water and Sewer Manager with planning, organizing, and overseeing water and sewer system operations.
· Supervise and schedule utility staff in the installation, repair, and maintenance of water and wastewater infrastructure.
· Monitor system performance, respond to service requests, and troubleshoot operational issues.
· Ensure compliance with federal, state, and local environmental and safety regulations.
· Maintain accurate operational and maintenance records, reports, and logs.
· Support the development and implementation of preventive maintenance programs.
· Assist in budget preparation, inventory management, and procurement of materials and equipment.
· Coordinate with contractors, engineers, and other agencies on projects and system improvements.
· Provide on-call support during emergencies, outages, or severe weather events.

Qualifications:
· Associate or Bachelor’s degree in Environmental Science, Civil Engineering, Public Works Management, or related field preferred.
· Minimum 3–5 years of experience in water and sewer utility operations, with supervisory experience preferred.
· Knowledge of water distribution, wastewater collection, and related safety and regulatory standards.
· Valid state driver’s license; water/wastewater operator certification strongly preferred.
· Strong organizational, communication, and leadership skills.

Work Environment and Physical Requirements:
· Work is performed in both office and field settings and may involve exposure to adverse weather and hazardous conditions.
· Ability to lift up to 50 lbs and perform physical tasks related to inspections and maintenance.
· Occasional evening, weekend, and on-call work required.

Compensation: Annual $95,000.00+ depending on experience

